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Abstract
This guide provides the technical details and instructions for preparing the paper for publishing. Recommended for best results, but not limited to one word processor software, is Microsoft Word 2013 or newer. The abstract should be 150-200 words long, giving a brief overview of the most relevant aspects of the paper. The entire abstract should be written as one paragraph and without text in Bold. It is essential that the author(s) provide up to eight keywords that best describe the unique content of the paper. The Keywords should appear on a new line following the last line of the Abstract, without a line spacing, set in Tahoma 11 pt as in the following example.
Keywords: keyword 1, keyword 2, keyword 3, keyword 4, keyword 5.	
INTRODUCTION
Title page - Every paper has to have a title page with a title of no more than 10 words: name(s), last and first of the author(s), name of the institution the author(s) belong(s) to, abstract, keywords, introduction, etc.
The paper has to be typed on standard-size paper (A4 format). All materials, including tables and references, have to be typed single-spaced. Main text should be set in 11 pt Tahoma (normal), not in Bold and JUSTIFIED throughout.
For the paper to meet the technical quality criteria, the author(s) are obliged to strictly follow the instructions given in this guide, which must also be used as a template. Submitted papers that are not formatted according to this template will not be considered or forwarded to the review process.
To make the process of formatting the paper easier, we ask author(s) to use predefined Styles for technical preparation, which are provided and clearly named according to their purpose (e.g. Paragraph_Text, Abstract_text, Image_name, Table_name, etc.). This ensures consistent formatting of the entire paper. Styles do not need to be changed.
The regular length of the paper is up to 12 pages. Exceptionally, with clarification provided to the Editorial Board, the paper may have up to 16 pages.

INSTRUCTIONS FOR AUTHORS
The paper should be written in A4 format, and the margins are given in Table 1.
Table 1. Page layout description 
	Paper size
	A4

	Top margin
	20 mm

	Bottom margin
	20 mm

	Left margin
	25 mm

	Right margin
	25 mm


A regular paper may be divided into a number of sections. Title sections (including References and Acknowledgements) should be typed using 11 pt fonts with the Bold option. For numbering, the author(s) should use Tahoma. Sections can also be split into subsections.
Tables and figures
Tables have to be numbered (Italic, 10pt) and appear in order, so they can be understood by readers without having to read the whole paper. Text in tables is 10 pt.
Figures also have to be numbered as they appear in text. It is appreciated if the author(s) mark the places for tables or figures before they appear in the paper, announcing (in a paragraph before) or describing their function (in a paragraph after). 
Preferably, the figure format is TIF (or JPEG), with a minimum of 300 DPI.
Under each figure, there must be text containing the numbering and name of the figure. For figure titles, author(s) should use Tahoma 10 pt Italic font, as in the example below.
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Figure 1. Figure name (short description)
When inserting figures, the Paragraph settings for the figure should be set as follows: 
Indentation (Left/Right): 0 cm; Spacing (Before/After): 0 pt; 
Line Spacing: Single; Special: None; Alignment: Centered; Outline level: Body Text.
2.2 Bullets and Numbering
If the author(s) provide bulletted data in the paper, the following style should be used:
Item 1;
· Item 2;
· Item 3 …
If the author(s) provide numbered data in the paper, the following style should be used:
Item 1;
Item 2;
Item 3 …
USE OF ABBREVIATIONS
Use of abbreviations has to be reduced to a minimum. Conventional units can be used without their definitions. 
FOOTNOTES 
Footnotes (comments, explanations etc. to the text) should NOT be used.
LANGUAGE 
It is important that the grammar and spelling of the paper are correct. 
When translating or checking for grammar and spelling mistakes, moderate use of AI-based software such as Google Translate or Microsoft Translator is permitted.
CONCLUSION
The author(s) should be brief and only give the most important conclusions from the paper. Equations and figures shouldn’t be used in the Conclusion. 
Acknowledgements (if any) 
Acknowledgements and the References headings are in bold, but they are not numbered.
References
References should be presented at the end of the paper in numerical order according to the quoting order in the previous text and set in the following format: Author’s surname and his/their first name initials, title, publication, year; volume: page range.
Refer to the example included in this guide:
Carr S., Francis M., Public Space, Cambridge University Press, 1992., 5(3): pp. 11–13.
References and individual sources must be cited to the extent they are actually used in the paper. It is recommended to use recently published literature. Only published works can be used as sources. Sources listed in tables or figures are also numbered, according to the order of use. The first citation in the text should correspond to the first name in the References list. 
In the text, a reference is shown in square brackets: [1].
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